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I. b m n  to Contact Working Titlo Tdephonr Number 

L D a m  of !hies - 
hr l lest  Latest 

- 1973 I Present . 
__-I_ 

6. R m r d r  Sorks ntle (followed by tide used in off&; Xdiffwmtl 
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Community Mental Health Center Gran t  O p e r a t i o n s  F ? l e s  

____.ll_l ~ .~ . ~ ~~ ._ 
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I. Recard Sr1.s De-iption . t h i s  file mntains the following documents (include form numbers and rirles, if anyl: 
Attach samples of the file. ~ ' 

. .  
Documents r e l a t i n g  to'Rf,OAS// ' .d3 . for  a f e d e r a l  g r a n t  t o  o p e r a t e  a 

Mental H e a l t h  and Mental R e t a r d a t i o n  Center w i t h i n  the S t a t e  o f  Georgia.  

Included b u t  not l i m i t e d  t o  a r e :  A p p l i c a t i o n  for  Federa l  A s s i s t a n c e ;  Project Approva l  
I n f o r m a t i o n ;  Budget  I n f o r m a t i o n ;  Program N a r r a t i v e  i d e n t i f y i n g  o b j e c t i v e s  and need for  
a s s i s t a n c e ,  r e s u l t s  or benefits e x p e c t e d ,  o p e r a t i o n s  approach ,  g e o g r a p h i c  l o c a t i o n ;  Assuranct  
t h a t  A p p l i c a n t  w i l l  f o l l o w  p r e s c r i b e d  p o l i c y  and p r o c e d u r e s ;  and Supp lemen ta l  Budget  Infor- 
mation; correspondence  r e l a t i n g  to ' a p p l i c a t i o n ,  deve lopmen t  m o n i t o r i n g  reports; and s i m i l a r  
and  r e l a t e d  inforAtion. 
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File i s  arranged: c h r o n o l o g i c a l l y  b y  y e a r  t h e r e u n d e r  a l p h a b e t i c a l l y  b y  n a m e ' o f  Center., 
. .  . .  

-.. ~ ~ . .  
How often are records referred to which are: 

~. I. Monthly Referenos Rate . .  
One to six months old -2.-_-; Seven to twelve months .~ old A-; Thirteen to twenty-four months old -..~--; 
wsntv-five months and older &..-.-I - .~ . 

_ _ . _  _I-~~-_i__-_ . .__ ~~ - -- ~ . , __ __ 
1. Annuel Rate of Accumulation of Records 

Lefter.(iza drawers --; Legsl-size drawers - . .. Shelves ' Other (specify) -. 
- . : I 

-. . ~ . . _ - _ x . - - . .  ~ .---- ~ _ _ _  - ._ - - ~. J - -  - ~ ~ . ~~~ . ..~. ' _- .. r;so-rc; n*v. 70 . .  . .  . (Onr) 
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b. Does tho wries contain confidential information requiring security handling? If yes, cite law or regulation. 
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entire file for a long period. could these 
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c o n s o l i d a t e d  informa t i n ;  
Director's S ~ b j i !  
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Fl ler  , 
___- - ~- . - - - ... - ~- . 

h. Is there a duplication of this series in your office, or in another office or agency? , ~~ 

HEW Community Mental Health C e n t e r  . 
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The following requires the series to be kept: 
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11. Rotontlon Rquiremnts 

--years. 
-----years. . --_..--years. 5 

d. Audit period 
a. Administrative need 

3 
b. Statute of llrnitation 
c Faderat Irw years. f. Federal retention .instructions ___._-_years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
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r. State Law ~ years. ~,~~ ~ ~ ,~ 

. .  

R e t e n t i o n  p e r i o d :  
O f  d l  a u d i t  questions. 42 CFR 51 .104 ,  51..111 

Based on r e f e r e n c e  e x p e r i e n c e  'this o f f i c e  n e e d s  these f i l e s  for 5 years .  

3 y e a r s  a f t e r  submiss ion of  annu'al e x p e n d i t u r e  report or u n t i l  r e s o l u t i o i  

.~ . - 
12 Approved Dlrposltion Instructions This agency recommends that the file series be cut off a t  the end of each: 

0 Calendar Year; da fiscal Year: 0 Other 
, .  - .- 

~_.___then. 

Q Hold in the Current files area month(s1 P year(s1; then 

h n d r  to Stete Records Center; hold --.--.--.year(t); 3 then ' . 
0 Transfer to local holding area; hold -___ --year(s); then 

3 Destroy. . .  
g)c Transfer to State Archives for permanent retention. 
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There innrualonr apply to a l l  prior and future accumulatlons of the series. 

Recommndatlonr in para- 
waph 12 U a  ipproved. 
/If dlmpproved, attach letter 
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